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1. FCHI - Create Check Lot
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e Input FCHI in Transaction Box and press Enter key

Check Lots Screen.

[5 checklot Edit Goto System Help

& Y JdH @@ BHE Do BHE &6
Check Lots

&] &”| Change status  Archive information

Paying cormpany code 1000

House bank RL&EED
L

Account ID I_?11515E||_|

e Paying company code: Input or select payning company code with the help of F4 key

e House Bank: Select house bank with the help of F4 key

e Account ID: Select account id with the help of F4 key
Press Enter key and click on Change icon.
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1.2. Maintain Check Lots Screen.

= Check lot  Edit Goto  Systermn  Help

& O @@ BHE Do BE @

Maintain Check Lots

i @@ i B spit lot
Paying company code 1000 JBVML, Ranchi
House bank AL660  ALLAHABAD BAMK

T Tt

Account ID LTlﬁGEIL ALB BANK(50202671660)

Check lots
Lot n... |Short info Check no. from Check number to MNext lot Number status  Mon-seq

FY

-

Click on Create icon

1.3. Create Lot Screen.
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[5 Checklot Edt Goto System Help

& *JHEICe@ CHRE DDO8 EE @
Maintain Check Lots

P & 0 O Ep spitlot

Paying company code 1000 IBWML, Ranchi

House bank 21660)  ALLAHABAD BANK

Account INEZEEECRE x
Lot

Check Id —

Lot number 01

Lot n... | SH Check number Sooion humber to Next lot Number status  Mon-seq
To 200000 -
Control data
Next lot number | [ |Non-sequential

Prmint meths list

Additional information

Short info Allahabad Check Lot
" | =]
Purchase date Llﬁ.ol.znlaJ

e Lot number: Input required/relevant lot number

e Check number: Input from check number

e To: Input to check number

e Short info: Input short info for the check lot

e Purchas date: Input or select the purchase dat with the help of F4 key
Press Enter key
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1.4. Maintain Check Lots Screen.

& Checklot Edit Goto System  Help

& qa|ee@ CHE S0 o8 BHE @m

Maintain Check Lots
‘ﬁ’@ I | @ Split lot

Paying company code 1000 IBVML, Ranchi
House bank RL&60  ALLAHABAD BANK
Account ID [71550E ALB BANK({50202671660)
Check lots
Lot n... |Short info Check no. from Check number to Next lot Mumber status  Mon-seq
il Allahabad Check Lot 200100 200900 ] -
Click on Save icon or press Ctrl+S keys to save the data.
I Check numbers have been saved
The check numbers have been saved message appears at bottom of the screen
4
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2. FCHS5 - Create Check Information

= Menu Editc Fawvoritaes Extras Sysitaerm Help

S Fasy Access
Ce = ?}1 ‘E'.-E:':, —— e

- [@ Fawvorites
~ = SAP Manu
> Office
Cross-application Componants
Logistics
Aaccounting
Hurman Resources
Inforrmation Systems
Tools
@O webClient UT Framewrork

PERERED

< [[== N = & @ = @ 3% | T T 50

e Input FCH5 in Transaction Box and press Enter key

2.1. Create Check Information Screen.

= Check Edit Goto  Extras Environment  System  Help

& -ld@leee e oD on DR @B
Create Check Information

G &7

Payment document no. 1100000007

Paying company code 1000 IBVHML, Ranchi

Fiscal Year 2017

Check

House bank LLE&0 ALLAHABAD BANK
Account ID 71860 ALB BANK(50202671660)

"t
Check number I_:ZIr_‘ll:lll:ll:ll J

e Payment document no.: Input clearing payment document number
e Fiscal Year: Input fiscal year
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e Check number: Input or select the check number with the help of F4 key

Click on Save icon or press Ctrl+S keys to save the data.

Check 1000 AL6GO 71660 200100 created mahualy

;

The check created manually message appears at bottom of the screen

3. FCHN - Check Register
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e Input FCHN in Transaction Box and press Enter key

3.1. Check Register Screen.
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[ program Edit Goto System  Help

& ~JEHICOEQ DHE hios8 BE @ 0
Check Register
Paying Company Code 1000 to
House bank BLE&0 to
Account ID [TlﬁﬁnE to
[]Payroll checks

e Paying Company Code: Input paying company code

e House Bank : Select house bank with the help of F4 key
e Account ID: Select account id with the help of F4 key
Click on Execute icon
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= Lt Edt Goto Settings

& -

Check Register

FAFYTF EEET AITHTH BEw H 4

JBVNL, Ranchi

System

Help

Check Register Screen.

qB¢@@ SHE Do d BE @m

F M

Check Register

17.02.2018 / 12:21:05

Ranchi Oser: YASHFIZ
Company code 1000 Page: 1

Bank ALG&D RLTAHZBAD BRNK RANCHI

Bank Key ALLAD212171

Acct nurmber 71660 50202671660

Forms voided manually

Check nurmber from to Payment Fmnt date |Crcy Amount paid (FC)|Recipient/void reason code Ence./void

100100 voided by YASHFI2 - Destroyed/unuszble 23.01.2018
* Payment method Forms voided manually

JEVNL, Ranchi i Jneck Regiater 17.02.2018 / 12:21:05
Ranchi Oser: YASHFIZ
Company code 1000 Page: 2

Bank AL&ED ALLAHIZEAD BANK RANCHI

Bank Key ALLR0212171

REcct number 71660 50202671660

Checks created manually
|Sheck usber Szomto EaEent Bt dete \Croy.  hmount paid (FC) Rocipienc/vedd zesson cods Znca./ioid

r 200100 1100000007|19.01.2018 (INR 7,000.00| JBVNL RRNCHI 34

* Payment method Checks created manually INR 7,000.00

The check 200100 assigned manually is displayed here

Creation_of_Check_Lot




Project — JBVNL
Creation of Check Lot
End User Manual - FICO

2 \
N ot

< S
L A B

4. FCH3 - Void Checks Not Used
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e Input FCH3 in Transaction Box and press Enter key

4.1. Void Checks Not Used Screen.

[ Check Edit Goto Extras Environment System  Help
& ~JH @@ RHE DO I BE @
Void Checks Not Used
Void
Paying company code 1000 JBVML, Ranchi
House bank AL&GD ALLAHABAD BAMNK
Account ID 71660 ALB BAMK(S0202671660)
[ IPayroll checks

Checks to be voided
I Tt
Check number from I_zl:ll:lll:nr_‘ll o

Void reason code 0&

e Paying Company Code: Input paying company code

e House Bank : Select house bank with the help of F4 key

e Account ID: Select account id with the help of F4 key
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e Check number from: Input check number from (i.e. starting number of check to be voided)
e To: Input check number to (i.e. end number of check to be voided)
e Void reason code: Select void reason code with the help of F4 Key

Press Enter key and Click on Void button

Checks 200101 to 200101 have been voided

4

Checks have been voided message appears at bottom of the screen

5. FCHN - Display Voided Checks
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e Input FCHN in Transaction Box and press Enter key

5.1. Check Register Screen.
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[ program [Edit Goto System  Help

< v« 2@ =
Check Register
(E| (il
Paying Company Code 1000 to
House Bank 57147 to
I =
Account ID LDUlS?_IQ to

[ IPayroll checks

i @

E32

Paying Company Code: Input paying company code
House Bank: Select house bank with the help of F4 key

Account ID: Select account id with the help of F4 key
Click on Execute icon

Creation_of_Check_Lot
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[5 L&t Edt Goto Settings System  Help

@ B C¢@ CHE 9008 BE @®
Check Register

@ AFY ZEEE ALHTE B M4 N

JBVNL, Ranchi Check Register 17.02.2018 / 12:25:08
Ranchi User: YASHFIZ
Company code 1000 Page: 1
Bank ALG60 LALLAHRBAD BANK RANCHI
Bank Key ALLA0Z12171
Acct nurber 71660 50202671660
Forms voided manually
Check number from to Payment Pmnt date |Crcy Amount paid (FC)|Recipient/void reason code Enca. /void
——— . et o e 2 rpy gt v T
I 200101 voided by YASHFIZ - Destroyed/unusable 17.02.201
* Payment metheod Forms veoided manually
The checks 200101 voided manually are displayed here
Creation_of_Check_Lot 12
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6. FCH8 - Cancel Check Payment
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e Input FCH8 in Transaction Box and press Enter key

6.1. Cancel Check Payment Screen.
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[ check Edt Goto Extras Environment System  Help

& | dHC@@ I OHE oo HE @
Cancel Check Payment

& | Cancel payment

Paying company code 1000 JBVHL, Ranchi
Bank data

House bank AL&RD Bank Key
Account ID 71660 Bank Account
Check payment to be reversed

Check nurmber 200100

Void reason code 08

Reversal data

Reversal Reason 0l

Posting Date 17.02.2018
Posting period

=l
L—

e Check number: Input check number to be reversed

e Void reason code: Select void reason code with the help of F4 key
e Reversal Reason: Select reversal reason with the help of F4 key

e Posting Date: Input or select postin date with the help of F4 key

e Posting Period: Input posting period

Click on Cancel Payment button

Payment for check 200100 was cancelled, reverse document 1100000015

Payment for check was cancelled, reverse document message appears at bottom of the screen

Creation_of_Check_Lot 14
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7. FCH9 - Void Issued Checks
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e Input FCH9 in Transaction Box and press Enter key

7.1. Void Checks Not Used Screen.

[E Check Edit Goto Extras Environment System  Help

& 1 {H e EHE DDLo0 RE &
Void Issued Checks
& | Void
L
Paying company code L1nnn|_l IBWML, Ranchi
Bank data
House bank BL&&0 Bank Key
Account ID 71840 Bank Account

Check to be voided

Check number

Yoid reason code

e Paying Company Code: Input paying company code

Destroyed/unusable

Creation_of_Check_Lot
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e House Bank : Select house bank with the help of F4 key

e Account ID: Select account id with the help of F4 key

e Check numbe: Input check number to be voided

e Void reason code: Select the void reason code with the help of F4 Key
Press Enter key and Click on Void button

Check 200102 voided, payment document nof reversed -~ h_',i P4

Check voided, payment document not reversed message appears at bottom of the screen
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