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1. F-48 —Vendor Down (Advance)Payment
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e Input F-48 in Transaction box and press Enter key
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2. Document Header Data Information

= Document  Edt  Goto Extras  Setfings  Environment  System  Help

& " dH C@Q OHE SDo0 EHE @b

Post Vendor Down Payment: Header Data

‘E Mew Item  Reguests
Document Date 23.01.2018| Type KZ Company Code 1000
Posting Date 18.02.2018| Period 11 Currency/Rate INE
Document Mumber Transhtion dte
Reference Cross-CCode Mo.
Doc.Header Text VENDOR DOWN PAYMENT
Trading part.BA Tax Report Date

Vendor

Account 1000004 Special G/L ind 2
Altern.comp.cde [

Bank

Account 2242002 Business Area ]
Amount 2000 LC amount

Bank charges LC bank charges

Value date 18.02.2018 Profit Center

Text E.rendur advance payment] j signment

The following are the Input fields under the Document Header data of Vendor Down
Payment

e Document Date: Input the Invoice date in the field

e Posting Date: Input the transaction date in the Posting date field

e Document Type: Input the Document type KZ for Vendor Down payment
e Company Code: Input the Company code 1000 in this field

e Currency: Input the Currency INR in the Currency field

e Reference: Input the Reference field with Reference (invoice) number

Vendor Information: Under the Vendor section

e Vendor: Input the Vendor Number in this field
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e Special G/Lind: Place the cursor on the field and press F4. Down Payment options
will appear in a separate window, select the respective option and press Enter key

Bank Data : Under this Section

e Account: Place the cursor on the field and press F4. List of GL Accounts will appear,
select respective Bank outgoing GL Account and press Enter key

e Amount: Input the amount

e Profit Center: Input the respective Profit center by selecting from the drop down list

e Text: Input the text information in this field

3. Document Line Item Data

= Document  Edit  Goto Extras  Settings Environment Systemn  Help

& B¢ SHE BDo0 BE @b

Post Vendor Down Payment Correct Vendor item

A2 & More data & [ T MewItem [Elwithholding tax

Vendor 1000004 JBVHML GfL Afc (2251001
Company Code |1000 jbvnl
JBVNL, Ranchi RAMCHI
Itern 2 { Down payment rmade / 29 A
Amount [z,nnn.nnl jINR
| Calculate tax Bus./sectn
Kedl estate
Purch.Doc.
Profit Ctr Flow Type
Contract !
Assignment
Text vendor advance payment |® Long Texts

The following are the Input fields under the Line Item data

e Amount: Input the value/amount
e Text Field: Input the Text information Eg: Vendor Advance Posting
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e Profit Center: Place the cursor on the field and press F4. Select respective Profit
center and press Enter key.

e Click on Document option and click on simulate option to view the accounting
entry after that click on Post Button or Press Ctrl+ S to save the document.

4. Document Posting
Document 1100000017 was posted in company code 1000 t:”:’

e Click on Post option in the Menu bar
e Document is posted, An information will be populated at the bottom of the screen

5. Document Display View
[ Document Edt Goto Extras Ssttings Enyionment System  Help
[ rqEH @@ CHE Tt o8 BER @
Display Document: Data Entry View
% w5 & & Episply curency B General Ledger View

Data Entry View

Document Number 1100000017 Company Code 1000 Fiscal Year 2017

Document Date 23.01.2018 Posting Date 18.02.2018  Period il

Reference Cross-Comp.No.

Currency INR O Ledger Group

. S EEFL (&L= ) Bl J@ . i) 6@

“/1tm| PK 5 Trs | Account | Description Amount | Curr. | Material Quan__ | Unit Plant Purch.Doc. | Value da_ | Tx| G/L Acc A D Assign. Item  Profit Ctr
'—ID ] 1 50 2242002 ALB OUTGOING-71660 2,000.00- INR 18.02.2 2242002 S H 20180218 1000000
2 20 A 1000004 JBVNL 2,000.00 1INR 2251001 K S 20180218

We can view the transaction in two ways:

e Display Document: From Menu bar select Document option it will display the
options Change, Display and Other Document. Choose Display option. Document
successfully got posted will get displayed

e Input FBO3 in Transaction box and system will take us to Document Display screen.
Input the Document number and Press Enter key. Document posted will get
displayed.

Manual End
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